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Another C.O.P. TALK(: workshop
REPORT WRITING for SUPERVISORS & FTOs

Hosted by 


                      PUBLIC and PRIVATE POLICE AGENCIES
   
    TUESDAY-THURSDAY                    0800-1630 hrs                                    $249.00

--------------------------------------------------------------------------------------------------------------------------------------

       Provides FTOs with a lesson plan to train new officers, thereby reducing:
INCONSISTENCY      WRITING TIME       STRESS     CONFUSION     CONTRADICTION

Provides SUPERVISORS with techniques for critiquing and assessing officers’ report writing training needs, and objective measures for documenting performance evaluations.

Introduces 17 Standards (and a few helpful hints) for Effective Police Report Writing™
Certified for Reimbursement 

by the Illinois Police Training Board

Following these standards:

· Gives all officers the same criteria for writing police reports

· Insures that essential elements of each report are included 

· Provides objective standards for police reporting and  performance evaluations

Discussion points include:

       REPORTING OBJECTIVES                                ASKING THE RIGHT QUESTIONS

                FORMATTING                                                   FACT  VS. ASSUMPTION                    

                    CONTENT                                                            PROOF READING



                      FILTERING                                                            NOTE TAKING
Using a variety of video portrayed situations, officers assess their writing styles and identify their strengths and weaknesses. 

Each session provides:

· a training needs profile, based on a review of pre‑workshop report submitted for analysis; officers receive this written analysis on the first day of class, along with two in-class assessments

· an annual follow-up assessment at no additional cost to your department

Class Facilitator: Pat Banas, SUSSEX Management Associates 

· Designed and teaches Police Training Board certified workshops

· More than 30 years experience in the law enforcement environment including eleven as Police Officer, Investigator, and  Patrol Sergeant; and, eight as an investigator in the private sector

· Celebrating twenty first year as a police training specialist in the private sector

· Trained officers from more than 500 Illinois police departments

· Graduated DePaul University-English major
P. O. Box 445


Lemont, Illinois  60439


(630) 257-6843


Fax: (630) 257-7914
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